[image: image1.png]MODULE: ATWORK -
GETTING A JOB WITHSCIENCE ™





[image: image2.png]




Applying for a job
At some time you will apply for a job, or for work experience or for University.  It is very likely that you will have to complete an application form and it is crucial that you make a good job of it.

The application form is usually the first impression that an employer or admissions tutor will get of you.  Your form is likely to be one in a pile of 10 or perhaps 100 and your first aim is to get the reader to put your form onto the “maybe” pile and not onto the “reject” pile.  Your second aim is persuade the reader that you deserve to go on to the next phase of the selection process.  This will normally be an interview or, for some work experience placements, it may be a firm offer of a place.
The application form is your opportunity to “sell yourself”.  You have got to make the reader take notice and give your application serious consideration.  Do not be shy – tell them how good you are but do not exaggerate.

This activity gives you the chance to look at application forms from the point of view of the employer.  How will you make the decision of which applicant deserves a job and who should be rejected?

Once you have made these important choices work out why you made them.  This will give you ideas of how to maximise the chances of any application form that you do in the future of getting onto the “yes” pile and not be rejected.
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