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Picking the Team
Aims

To enable students to:

· become familiar with the type of information supplied in a curriculum vitae (CV)

· become familiar with the type of information supplied in a job description

· find out about the types of job opportunities which exist in the pharmaceutical industry

· become familiar with the organisation of industry.

To offer a context within which:

· applying for jobs can be discussed, particularly producing CVs

· the selection of staff by companies can be considered

· equal opportunities may be discussed

· stereotypes may be explored.

Target Group

Picking the Team is intended for use at Key Stage 4 as part of their Personal Social and Health Education (PSHE) or work related learning.  It also supports aspects of GCSE Science courses relating to what scientists do.

Picking the Team could also be incorporated in a programme of work for 16+ students following applied and vocational courses.

Time needed

Introducing this activity will take about 10 minutes.

In Activity 1, completing questions 1-3 will take about 30 minutes.  Question 4 will take about 10 minutes, depending on whether it is discussed by the class as a whole.  Activity 2 can take as much time as is available.  It could be discussed in class, or completed for homework.

A discussion regarding equal opportunities may be added.  You may prefer to raise this issue on a separate occasion, since questions for generating discussion appear in the Teachers’ Manual, rather than on the students’ sheets.

Delivery

Students must be encouraged to read the information thoroughly before trying to match candidates to job vacancies.  Remind them that they must be able to give reasons for their choices.  You can tell students that in some cases a CV is not required, and employers may ask for an application form to be filled in.  Referees may not be supplied in the first instance, in case employees wish to keep their intention to find a new job to themselves initially.

Activity 2 provides a good opportunity for discussion of what makes an effective CV.

The following questions can be used to extend discussion into equal opportunities.

A. Should people be asked about any of the following, when applying for jobs?  Age, gender, marital status, children, intention to have children, ethnic origin, religion, medical problems or disabilities.  Why might employers be interested in this information?  Are any of these questions ‘illegal’?

B. What laws are there covering equal opportunities?  Can an employer refuse to employ someone because they are male/female, black/white, too old/too young, have a criminal record, have disabilities?

Requirements

Per student group:
One set of job descriptions and one set of CVs

Per student:

A Briefing sheet and Memo sheet

Answers
The suitability of each candidate for each job is as follows:

CV1:
Medical representative (requires degree and has right personality and interests); may be suitable as a laboratory based scientist but is not ideal.

CV2:
Administrative trainee (has necessary education to GCSE level)

CV3:
Process engineer (requires a degree, has suitable academic background)

CV4:
Production operative (has practical skills and aspirations to achieve)

CV5:
Laboratory technician (has suitable education at GCSE and A level and desire for further training).

CV6
Animal technician (is interested in the care and welfare of animals and is studying for the right diploma)

It is important to draw out the reasons for these choices.  Qualifications will dictate which applicant is suitable in some cases.

Equal opportunities: what the law requires

· Employers (and hence supervisors and managers who act on their behalf) are required to comply with legislation in this field as follows:

· To treat employees equally regardless of their age, sex, marital status, race, colour, ethnic or national origin, in all aspects of employment. (Sex Discrimination Acts 1975 and 1986, Race Relations Act 1976, Employment Equality (Age) Regulations 2006)
· So, discrimination on grounds of age, sex, race, colour, ethnic or national origin is illegal.  It may be either:

· “direct discrimination” which refers to treating one applicant or employee less favourably on one of the above grounds

· “indirect discrimination’ which is when requirements are applied equally but fewer of one sex/race etc can comply than another

· Equal pay for women and men, for ‘like work’, ‘work rated as equivalent’ and ‘work of equal value’. (Equal Pay Act 1970 as amended 1983)
· Registered disabled people should make up at least three per cent of the workforce where the employer has 20 or more employees.  However, employers can gain exemption from this requirement. (Disabled Persons (Employment) Act 1944)
· Ex- offenders whose sentences were of two and a half years or less are not required to disclose in interviews that they have been to prison after a certain length of time has passed – however certain professions are excluded from this provision. (Rehabilitation of Offenders Act 1974
· Trade Union members/non-members must not be refused employment on grounds of their membership/non-membership.  (Trade Union and Labour Relations (Consolidation) Act 1992)
· Under the Disability Discrimination Act 2005), small to medium sized businesses have to make ‘reasonable adjustments’ so they do not discriminate against disabled customers nor employees.  The Act does not ask employers to put their business at risk.  Neither does it ask them to employ someone who is unsuitable for a specific job.  However they are asked to treat everyone fairly and put in place measures to accommodate disabled employees - small changes to the work environment can make a big difference to a disabled person.
Follow-up work

Liaison with other departments within your school or college will help determine whether this unit can be linked with activities in other areas.  It would be possible to make it part of an ‘industry day’.

Other resources
· Arbitration Conciliation and Advisory Service:  http://www.acas.org.uk/

· Equal Opportunities Commission:  http://www.eoc.org.uk/

· Disability Discrimination Act 2005:  http://www.dwp.gov.uk/employers/dda/
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